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	Information for Visiting Preachers
	


We look forward to your visit to lead worship in Trinity Church Knebworth, and hope that the following information is helpful for your preparation. Please do not hesitate to contact us if you wish to discuss any aspect of your visit.
Our context: Trinity Church was formed in 1996 by the union of the former Methodist and URC congregations in Knebworth. We draw on both traditions (and others) in our worship. We have a broad pattern of styles of worship including a monthly informal style morning worship and regular café style services. A team made up of the minister and a group of elected elders shares leadership of Trinity. Each Sunday one of the Elders is responsible for providing support to the person leading worship (making necessary contacts for visiting preachers) and for ensuring that all aspects of worship run smoothly. The church family normally meets for two services on a Sunday. As a Methodist URC LEP we appreciate denominational inclusiveness in worship (e.g. references to wider church groupings).
The morning service at 10.30 is the larger congregation, typically in the region of 50 adults and up to 10 children / young people. The church family includes members of all ages, although sadly only a few teenagers. All assemble together in the church for the beginning of worship (for up to 20 minutes), then the children and young people leave to meet in Sunday Club groups for the remainder of the session. Sunday Club organise occasional 'Social Sundays' with particular emphasis on bringing friends. All are invited to share coffee after the service, normally in one of the church halls. 

We appreciate any ways in which the early part of worship can involve and be in language and a style accessible to the younger members of the congregation. We are fortunate that several of them are under 7, including several babies and toddlers. We have some simple percussion instruments that the youngest children can use during singing. We encourage the children to assist with taking up the offering, so it is our normal practice for this to happen before the children leave. We usually begin the service with a welcome and announcements and church family news from the Duty Elder. The first part of worship usually includes at least two hymns (or songs) and a brief time of prayer, together with whatever readings, all-age talk etc as appropriate. Our Sunday Club leaders are happy to supply information on their current programme (usually from Scripture Union material), to suggest a familiar child-friendly song/hymn to be included, or (if you prefer) to provide someone who will prepare a brief talk before Sunday Club departs. We do appreciate a clear indication of the departure of the children and a brief prayer or blessing for them as they leave.

Music at the morning worship is usually provided by a combination of piano or organ and other musicians depending on their availability. When regular organist and pianist are not available it may be necessary to prepare electronic files to play through the organ or piano if the music is not yet in our library. The musicians appreciate knowing what hymns are to be used as early as possible, and by the previous Thursday if possible.
The evening service at 5.30, although much smaller, is a greatly valued part of our church life.  The congregation is usually between a dozen and twenty adults. A pianist is often accompanied by another musician. Again it is helpful if the musicians know what hymns are to be used by the previous Thursday if possible. The duty elder normally shares brief announcements and news of the church family at the start of worship. An offering plate will be available on entry to worship. We ask you to provide opportunity for this to be brought forward so you can dedicate the offerings at some appropriate point during worship.

We normally have a member of the congregation willing to read scripture or other readings during worship. 

Music and Hymns: Our main hymnbook is now 'Singing the Faith' which includes much of the repertoire we used from 'Rejoice & Sing' and 'Hymns & Psalms' and also 'Common Ground' and other more modern resources. We ask that if hymns are not chosen from 'Singing the Faith' this is clearly indicated and sufficient notice is given to allow us to ensure we can make available the words and music. We do also have a set of 'Rejoice & Sing' that can be used if required. Increasing use is made of our projector for words, and this is essential if they are not from the 2 books indicated. We can add new words to our library for projection if given sufficient notice and details. When referencing music clear information will be needed due to the vast array of different editions of books.  We are covered by a Church Copyright Licence (CCLI number 295577).
Visual material: In addition to projecting the words of hymns (all or some) our projectionist is more than happy to project other visual material to augment children’s addresses, sermons, prayers etc. The normal vehicle for this is PowerPoint but we can also play video clips or DVDs. The computer in the church is connected to the internet and so we can also play clips from YouTube or charity websites, etc. We do ask, however, that you liaise with the duty elder, as early as possible (but in any event before the Thursday of your service) to ensure that we can accommodate your requirements. You will appreciate that we want to check everything out before the Sunday service so as to ensure that all runs as smoothly as possible.
Communion: Our normal practice includes communion being served either at the (removable) communion rail or seated in the congregation. If you are presiding at a communion service it would be helpful to discuss this with the Duty Elder prior to the service. This helps us to ensure that the rail is in place if required, and that elders are appropriately briefed. Please note that we do not have copies of the Methodist Worship Book.

Our buildings were extensively refurbished in 2000, and the church is a modern carpeted sanctuary with a raised dais. There is a good sound system including an induction hearing loop, so we ask all who speak in service to use one of the microphones provided. The preacher will normally be provided with a clip radio microphone (which s/he is advised to turn off during the hymns). There is level access to all areas of the church and halls (although notice is appreciated if the preacher is a wheelchair user). 

Please do not hesitate to make contact to help with any aspect of your preparation. It is helpful if we know the hymns you have chosen as soon as possible, and readings if you wish them to be read by a member of the congregation. 
It is most helpful if you use our standard form for your Order of Service requirements, especially if you need to use of the digital projector or CD / DVD player (this is available to download from our website, or ask the Duty Elder to send it). 
The duty elder will normally contact you between Tuesday and Thursday prior to the service, but if you wish to make contact prior to that please contact:

secretary [at] trinitychurchknebworth [dot] org [dot] uk 

If necessary the organist/pianist or a Sunday Club leader may make contact to discuss any specific requirements.

Current news and activities can be found on our website.
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